
How to Submit Pricing Through Sourcing?
Supplier Training Guide



SOP for Supplier Participation in Ariba Sourcing

• This SOP contain steps for Supplier for participating in Events from Round-1 to 
Round-2 in Ariba Sourcing.

• This SOP is also for Supplier guidance for Participation in Round-2 of the event.



Step-1: 

• Supplier will receive the notification 
email when the buyer invites the 
supplier.

• In the email user will be able to see 
Event name, Number & their user id 
from which they have to participate 
in the event

• Supplier have to login on Ariba 
through the link in the mail- Click 
here & if they are existing user then 
they can also login through-h 
Service.ariba.com.

• Please consider the snip for the 
invitation mail for Round- 1.



Step-2: 

After Login, the supplier have to click on Review Prerequisites 
& then they have to accept to participate in the Event



Step-3: 

• Once the Supplier accept the Prerequisites, they will be 
moved to next page to Select the Line item/Lot page where 
they need to select the line item for which they want to 
participate in the event.



Step-4: 

• After selecting the line-items, Supplier have to provide the 
details like Price and all other specification as per the event 
& then he have to click on Submit Entire Response for 
Participating in the event.



Step-5: 

• Again, if the Buyer or the business 
decided to run the Round 2 for 
Negotiation or for any other 
business purpose, they will open the 
event for Round 2.

• In this you have to Update the price 
and other detail communicated to 
you.

• You will receive the notification 
mail for the Round-2

• Please consider the snip for the 
invitation mail for Round- 2.



Step-6: 

• For participating in the Round-2, the Supplier have to login 
on Ariba through the link in the mail- Click here & if they are 
existing user then they can also login through Service.ariba.com.

• For Making the changes in the Event supplier user have to click 
on Revise Response

• After updating the response supplier have to submit the 
response for completing the Participation in the Round-2 of the 
event.

• Please consider the snip for the invitation mail for Round- 2.



Thank You!!
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